		Appendix 1
[bookmark: _GoBack]EBC Meeting Space Request
Phasing Criteria & Expectations:
1) Everyone must wear facial mask and practice 6-foot physical distancing at all times. 

2) No children's activities (until Phase 3), due to the difficulty of employing social distancing and liability concerns/issues. No more than 3 children per 1adult immediate supervision. 

3) No food consumption inside or outside the building. 
4) Please remain in your designated/approved area. Please limit traffic throughout the building. 
5) No sharing common items (microphones, hymnals, fans, bibles) 
6) Before leaving: Wipe down all areas used during the gathering. 

Requestor's Name: Please Print (First, Last): ______________________________________ 
Email: ______________________________________________________________________
MINISTRY NAME: ___________________________________________________________
Date Requested (MM/DD/YYYY): ________________________________________________
Start Time (00:00 am/pm): _______________________________________________________
End Time (00:00 am/pm): ________________________________________________________
Space Requested (Circle one): 	New Sanctuary 	                            Fellowship Hall 	 
Space Requested (Other): ________________________________________________________
Type of Meeting: _______________________________________________________________
Approximate Attendance: ________________________________________________________
Special request: ________________________________________________________________

I understand that we are to wipe down our area when finished.
Special Note:
Anyone that plans to participate in an in-person activity and refuses to adhere to all of the policies and procedures outlined in the EBC Sanctuary Utilization Guidelines during COVID-19 guidance document will not be allowed to participate and a member of the security team shall escort them from the facility. 
